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Department of Technology and Information

 Delete Form


This form is used to create a program history file in accordance with DTI standards. Analyst: Check the box to the left of the function to be performed, attach the Job Entry Form and folder for archiving. Retain a copy of this form and forward the original to the Production Scheduler. Each Responsible Area: Complete the requested function, date and initial the appropriate line and forward to the next responsible area. 
	Analyst name
	Change #
	Job/Step Name
	Date

	
	
	
	


	Production Scheduler
	Date
	Initials

	  FORMCHECKBOX 
  1. Print then Delete documentation
	
	

	  FORMCHECKBOX 
  2. Print JCL that is being Deleted
	
	

	  FORMCHECKBOX 
  3. Remove from scheduling tool.
	
	

	Storage Management 
***Enter tape and/or sequential disk DSN below in Special Instructions, then check the function to be performed (If DSN is used in another job, send memo to change the information)
	Date
	Initials

	  FORMCHECKBOX 
  1. Scratch and Delete
	
	

	  FORMCHECKBOX 
  2. Do not scratch or delete
	
	

	Data Entry 
	Date
	Initials

	  FORMCHECKBOX 
  1. Remove data entry programs and keying instructions after placing programs on history tape.
	
	

	Technical Support 
	Date
	Initials

	  FORMCHECKBOX 
  1. Remove from LINK/LOAD/MAP library
	
	

	  FORMCHECKBOX 
  2. Delete VSAM/ADABAS disk files after backup
	
	

	  FORMCHECKBOX 
  3. Delete table entries (online programs)
	
	

	Output Management 
	Date
	Initials

	  FORMCHECKBOX 
  1. Remove special forms from store room
	
	

	Analyst
	Date
	Initials

	  FORMCHECKBOX 
  1. Purge natural programs (via N2O)
	
	

	  FORMCHECKBOX 
  2. Pull documentation and insert in archive folder. (Source listings, flow charts, user manual.)
	
	

	  FORMCHECKBOX 
  3. Notify client that system is longer in production.
	
	

	Administration/Billing
	Date
	Initials

	  FORMCHECKBOX 
  1. Delete job master file entry
	
	

	  FORMCHECKBOX 
  2. Ensure that archive file was created with all the relevant information.
	
	

	  FORMCHECKBOX 
  3. Notify analyst of completed request.
	
	

	Service Desk
	Date
	Initials

	 FORMCHECKBOX 
  1. PSC administrator to delete job in PSC
	
	

	***Special Instructions:
	
	

	

	



