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DHSS DocumentDirect Report Request
Add/Delete Access


	
	Date of Request:
	     

	

	Requestor:
	     
	Phone #:
	     

	

	Department:
	     
	Division:
	     

	

	Information Security Officer:
	     
	Phone #:
	     

	


	Requesting Access For:
	Access

	Last Name
	First Name
	ACF2 Login ID
	ADD
	DELETE

	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 



	Report #
	Report Description
	Data Custodian

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


Instructions:
· Save completed Form as a Word document.

· ISO emails completed Form using IronPort to:

· The Data Custodian(s) of each report

· DTI_DOCDIR@STATE.DE.US
	DocumentDirect Administrator Use Only:

	Date Request Received:
	     
	Date Request Completed:
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